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d) All absences from school will be included in absentee calculations and should be accompanied by a medical 
certificate, an explanatory communication from the student’s carer or evidence that leave has been approved 
by the Principal. 

 
e) Any absences longer than five [5] consecutive days without approval will be investigated. 

 
f) Student attendance will be monitored by Registrar’s Assistant every 2 weeks over a study period to assess 

student attendance using the following method: 
i. The College will calculate attendance using a formula based on the number of days /part days absent. 
ii. For example, a 20 week study period with 5 days a week would equal 100 College days. 20% of this is 20 

College days (holidays may be included in the calculations). 
iii. The monitoring process will include a review of the reasons given for student absence, including a 

determination of whether compassionate and compelling circumstances apply (as per Definition, below).  
iv. Where a student’s absences represent grounds for the student to apply and be approved for a deferment of 

study or temporary suspension of enrolment, those absences will not be included in the student’s attendance 
calculations for that study period (see the College’s Deferment, Suspension and Cancellation Policy). 

v. Attendance for any period of exclusion from class will be assessed under the College’s Deferment, Suspension 
and Cancellation Policy. 

 
g) Parents of students at risk of breaching The College’s attendance requirements will be contacted by email or 

phone and students will be counselled and offered any necessary support when they have absences totalling 
10 % in any study period. 

 
h) If the calculation at 3.3.f. indicates that the student has passed the attendance has fallen below the 80% 
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